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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking number will be provided a@er the shipment.Pages
Number: 589 Publisher: Machinery Industry Press. Pub. Date :2011-4-1. Book for beginners from the oEice staE and oEice needs. in plain language.
real oEice case 30. 180 to improve oEice eEiciency tips. a comprehensive introduction oEice2010 basic use of so@ware and integrated application
skills. The book is 22 chapters. including oEice 2010 operating base. word 2010 document processing. excel2010 spreadsheets. powerpoint 2010 slide
production. and several other parts. Each chapter are a basic knowledge of an instance of an expert business tips. the structure of the arrangement.
content. progressively. from the basics to practical applications. and solve common problems and tips to help readers apply their knowledge
purposes. High workplace competitiveness. CD-ROM. book. material provided 7240 documents and 336 multimedia audio curriculum. so that
readers can feel free teaching themselves at home in the fun. easy to follow CD-ROM multimedia to explain the essence of the book to learn the
content. This book not only for oEice use the oEice dealing with all categories of personnel matters. but also for oEice want to use from the entry to
the master reader and computer enthusiasts. but also as various colleges and computer training materials . Contents: Preface Chapter 1 starts with
the mastery oEice 2010 1.1 set oEice 2010 1.1.1 Startup and exit oEice 2010 1.1.20Eice 2010 New Features 1.1.3 Getting Started: oEice 2010 quick
understanding of the necessary preparations 1.1.4 operating environment: customized personalized working environment 1.2 0Eice 20lo three
so@ware systems and knowledge production processes 1.2.1 word 2010 cover of knowledge production processes 1.2.2 excel 2010 and covers the
knowledge system and production process 1.2.3 powerpoint 2010 cover of knowledge and production processes 1.3 to grasp the...
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