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SYSTEM?.Introduction, Objectives, Basics of Operating System, Operating system, Basics of popular operating system (LINUX, WINDOWS), The User
Interface, Task Bar, Icons, Menu, Running an Application, Operating System Simple Setting, Changing System Date And Time, Changing Display
Properties, To Add Or Remove A Windows Component, Changing Mouse Properties Adding and removing Printers, File and Directory Management,
Creating and renaming of files and directories, Common utilities, Summary, Model Answers 3. UNDERSTANDING WORD PROCESSING?.Introduction,
Objectives, Word Processing Basics, Opening Word Processing Package, Menu Bar, Using The Help, Using The Icons Below Menu Bar, Opening and
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