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Elluminet Press, United Kingdom, 2016. Paperback. Condition: New. Language: English . Brand New Book. Whether you re upgrading from a
previous version or using it for the first time, this book will guide you through Microsoft Word 2016 one step at a time, to help you understand the
software more quickly and easily! Great for beginners, a computing class, or as an update. Step-by-step, visual approach to help you quickly master
Microsoft Office Plenty of full color, illustrated screenshots and photographs to help you Presented in an easy and simple to read format, written in
jargon free English Learn how to use and navigate Word 2016, the latest update to Microsoft s Word Processing Suite. With full color screen prints,
photographs and illustrations, this guide explores. Starting Word, ribbon menus and the BackStage Formatting text, bold, italic, alignment, text
colour, copy, paste and highlighting Headers, footers, columns, watermarks, and cover pages Page numbers, contents pages and indexes Working
with documents, saving, printing, sharing and collaborating Working with SmartArt, charts, and tables Adding images, cropping, wrapping text and
effects Using templates, building your own and using custom templates Mail merging letters and envelopes Getting started with office tools and add-
ons Check spelling and grammar Improve your work with thesaurus and insights Insert equations and special characters and more. Techniques are
illustrated step-by-step, using photography and screen prints throughout, together with concise, easy to follow text from an established expert in the
field. Whether you are new to Microsoft Word, upgrading, or an experienced user needing an update, this book will provide you with a firm grasp of
the underpinning foundations and equip you with the skills needed to use Word effectively and productively.
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13 Things Rich People Won t Tell You: 325+ Tried-And-True Secrets to Building Your Fortune No Matter What
Your Salary (Hardback)
Reader s Digest Association, United States, 2013. Hardback. Book Condition: New. 231 x 160 mm. Language: English . Brand New
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Book. Did you read about the janitor who donated million dollars to his local...
Download eBook »

Crochet: Learn How to Make Money with Crochet and Create 10 Most Popular Crochet Patterns for Sale: ( Learn
to Read Crochet Patterns, Charts, and Graphs, Beginner s Crochet Guide with Pictures)

Createspace, United States, 2015. Paperback. Book Condition: New. 229 x 152 mm. Language: English . Brand New Book ***** Print on
Demand *****.Getting Your FREE Bonus Download this book, read it to the end and...

Download eBook »
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Traffic Massacre: Learn How to Drive Multiple Streams of Targeted Traffic to Your Website, Amazon Store,
Auction, Blog, Newsletter or Squeeze Page
Createspace Independent Publishing Platform, United States, 2016. Paperback. Book Condition: New. 279 x 216 mm. Language:
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English . Brand New Book ***** Print on Demand *****.3 Free Bonus Books Included! Attention: Online business owners.
quot;Finally!...
Download eBook »

The Automatic Millionaire: A Powerful One-Step Plan to Live and Finish Rich (Canadian Edition)

Doubleday Canada, 2003. Soft cover. Book Condition: New. Book Description Bestselling financial advisor David Bach brings us his
proven, revolutionary system thatin one hour will make readers -- even those not smart about money,...
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Readers Clubhouse Set B Time to Open

Barron s Educational Series, United States, 2006. Paperback. Book Condition: New. 222 x 148 mm. Language: English . Brand New
Book. Thisisvolume nine, Reading Level 2,in acomprehensive program (Reading Levels 1...
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